FOOD FOR PEOPLE, INC.  Job Description

Job Title:  Nutrition Educator
Job Summary:  The Nutrition Educator will be responsible for implementing nutrition education activities and developing nutrition education materials for Food for People’s distribution and outreach programs. The Nutrition Educator works under the supervision of and reports directly to the Community Education and Outreach Coordinator.

Job Duties and Responsibilities: 

The Nutrition Educator is responsible for researching, planning, implementing, tracking and reporting on all aspects of Food for People’s nutrition education program. Job duties include:

Nutrition Education Activities:

· Oversees ongoing research into nutrition education information and materials, including recipes and nutrition information appropriate for food bank, food pantries and other low income clientele

· Oversees dissemination of nutrition education materials for food bank and food pantry clients and other low income individuals

· Ensures that the program has an adequate supply of materials to meet program needs, as funding allows

· Ensures that nutrition education information follows guidelines from approved sources

· Ensures that materials are accessible to individuals with low literacy levels and individuals for whom English is not the primary language

· Promotes eating of fruits and vegetables and overall healthy eating habits, including how to eat healthy on a budget and with foods available through the food bank
· Works with Choice Pantry staff and other food distribution programs to provide nutrition-related support when necessary
· Coordinates cooking classes, demonstrations, taste testing opportunities and other curriculum-based classes specific to safe food handling, nutrition, food preparation and food budgeting for low income households in all age groups.
· Works with representatives from Humboldt County Department of Health and Human Services, Public Health Branch and Social Services Branch on community education, research and data collection efforts specific to low income populations

· Attends collaborative meetings and trainings with community and regional partners working on nutrition education for the low-income community

Record Keeping:
· Submits time sheets, expense reports, and other required documentation in accordance with Food for People and grant requirements

· Helps to prepare annual work plan and project reports for funding agents according to established time lines

· Maintains a complete record of all program activities, including copies of meeting notes, materials developed, contact lists, etc. as needed to document program activities

Organizational Responsibilities:
· Attends and participates in relevant staff and/or board and committee meetings, 
· Participates in staff development activities/trainings as needed to complete job duties or as required by the Director of Programs and/or the Executive Director
· Responsible for developing and maintaining positive, effective working relationships with fellow staff, volunteers and board members
· Participates in organization’s fundraising activities, as needed
· Performs other duties as needed and/or upon request
Qualifications:

Must possess a combination of education, experience, skills, and abilities necessary to carry out the job, including but not limited to the following:

· Ability to work with sensitivity and without discrimination towards peoples of diverse cultures, races/ethnicity, socio-economic positions, ages, religions, genders, physical/mental challenges/disabilities, and sexual orientations.

· Excellent verbal and written communication skills

· Excellent interpersonal skills

· Excellent organizational skills

· Excellent record keeping skills and attention to detail

· Comfortable with public speaking and leading or facilitating classes

· Ability to work independently, prioritize work tasks and manage time effectively

· Strong computer skills, including word processing and data base input 

· Ability to work collaboratively with other individuals and agencies

· Ability to complete paperwork requirements accurately and consistently

· Personal ability to motivate and relate positively to participants of Food for People programs

· A passion for providing nutrition education

· Computer skills that include word processing, database management and some graphic design ability (for designing program flyers)

· Valid California Driver’s license, excellent driving record

· Spanish language proficiency helpful

